
If needed, 
develop RFP

Keep E-Rate Tech 
Plan sections 

updated annually 
prior to Form 470 - 

Print and date 
stamp. 

Wait 28 days

If vendor 
discounts bill

Do this by the 
end of program 
year (at least)!

If vendor does 
not discount bill

Send to VendorFAX to you

Wait on SLDWait up to 30 
days for payment 

from vendor

Wait on the SLDForm 470 
(Announce 
Requests)

Gather 
Free/

Reduced 
Lunch 

Information

Choose items 
and services 

needed

Approved
Technology 

Plan

Form 471 
(Select item,  
vendor and 

cost)

Sign 
contracts

Access Eligible 
Services List

Receive Funding 
Commitment 

Letter

Form 472 
(BEAR) 

Get FCC 
number for 

schools

Form 486 
(Receipt of 

Service/
Item)

Get $$ from 
vendor!! 

Organize and 
save ALL 

documentation 
for 5 years

Get ready to 
do it again 
next year!

MUST be submitted 
prior to the end of the 
"window" - usually in 

early Feb.

E-Rate Roulette Roadmap!
Get NCES 
number for 

schools

Follow WA 
Bid law

Include 
Bid Specs

Schools and 
Libraries 
Division 
(SLD) 

Website

File online or onpaper 
120 Days after 

service start or item 
received

Respond to 
vendor inquiries

Include language: "This 
contract is  is null and 

void if E-Rate funding is 
not received."

Suggested language:
Require a Bid Bond
(eliminates "mom 'n pop" vendors)
Require an in-school response time 
of 4 hours
(eliminates out of state vendors)

One Form 
submitted per 

vendor.  

Do not mix eligible 
and "questionable" 

items

(Opt.) Use "Address 
Matching" for secondary 

schools

Items this 
color are 
linked to 
websites

Or, how to use the E-Rate process to receive funding for your school district.

Complete online 
or onpaper

Submit 479 
(CIPA)

Need SPIN 
Number?

Record Billed 
Entity Numbers 

assigned to 
schools

Respond to SLD questions 
within 7 days

If needed, order 
the product(s)

Receive BEAR 
Funding Commitment 

Letter

Vendor 
completes 

Certification 
Page

Complete online or 
send Form 472 and 

Certification Page to 
SLD

Complete Tech 
Plan E-Rate 

sections (at min) 
and save

Check 2 awards 
per building over 5  

years status

Complete PIA 
process - Adjust 

Block 5

1 Telecommunications

1 Internet Connections

2 Internal Connections 
(stuff)

2 Internal Connections 
- Basic Maintenance

Save your bid 
specifications, scoring 
rubric and criteria for 
awarding the bids

Form 486 
(Receipt of 

Service/
Item)

2009-10 version Developed by Forrest Fisher, ESD 105 and 
local school district technology coordinators

Save OSPI 
Approval letter!

All E-Rate items 
must be included 
in an approved 

tech plan 
BEFORE filing 

Form 470.

Start Here!
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